OLBH Ministry Schedule — Printing Instructions

The Ministry Schedules, available online at http://olbh.org/ministry/ are on legal size (8 % x 14) paper. If
you have legal size paper, simplyinsert itinto your printer, and follow the instructions for your printer
on how to configure it to recognize legal size paper, then print the schedule on it.

But for most of us, we don’t have legal paper available. Follow these steps to print the ministry schedule
on letter size (8 % by 11) paper. These instructions are based on using Adobe Reader to view the
schedule.

1. Open the schedule you want to printin
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The next schedule will be from August 1 — September 20. Please let Betsy know scheduling conflicts before July 18.
If you are unable to serve at your scheduled time, please find a replacement; see a call list on the back of this sheet.

2. Click on File, Print from the menu or click the printer icon
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3. Inthe Print Dialog box, make sure the Print Scaling is set to “Fit to Printable Area” and the
“Auto-Rotate and Center” box is checked.
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4. Click the OK button.

It should now print out on letter paper. For additional help, check the Adobe Reader program help or

check the documentation for your printer.
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